
 

 

What: SELN Monthly Meeting (Connection Instructions) 
Date: Third Wednesday of each month 
Time: 10am HT / 12pm PT/ 1pm MT/ 2pm CT/ 3pm ET 

 
To actively participate you need a computer connected to the Internet, and a landline phone.  
Please select “Listen Only” as a last resort and when verbal dialogue is not an option for you. 

 
Joining the online meeting: 
Step 1: Be sure you have run this test in advance by clicking on the following link (run this test on the 
computer you will use for the event): 
https://admin.acrobat.com/common/help/en/support/meeting_test.htm.  
The site will test your system automatically (say ‘yes’ in step 4 for the add-in). 
 
Step 2: To access the webinar click on this URL: 
http://connectpro97884399.adobeconnect.com/selnmnm/.  Please try to join the meeting at least 
10 minutes early so we can work out any technical issues and start on time. 
 
Step 3: Login 
Select “Enter as a Guest”, type in your name and your state’s two-letter abbreviation. 
 
Step 4: Audio details 

 Audio is activated a few minutes before the start of the meeting (and is a separate step after 
logging in to the webinar). 

 
 When the host activates audio, a pop-up window will appear asking you for your phone 

number.  Please watch for this pop-up to signal audio has started.   
o If you are participating from an office which uses a phone number with an extension (or 

if calls are routed through an operator, etc.) do not enter your number.  Click on cancel 
and dial: (866) 574-7148. 

o If you know you have a direct line (and it accepts outside calls without going through an 
operator or switchboard) you may enter your phone number in the pop-up window; 
the system will call you.  If you try this and it does not work, please do not retry to have 
the system call you – dial this number instead: (866) 574-7148. 

 
 To mute and unmute during the meeting use: *# 

 
 Best audio quality is achieved with a landline phone.  Users on speaker phones, cell phones 

and Bluetooth-enabled phones may cause disturbances on the conference line and may be 
manually muted by the host.  Please use the chat pod to share questions and comments when 
you are not able to verbally dialogue during the meeting. 

  
Prior to this event, webinar connection or logistics questions should be directed to: 

Sheila.Johnson@umb.edu  
Institute for Community Inclusion (ICI) 
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